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Access the website by going to https://my.usajobs.gov/Account/Login Sign In or create a new account.
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AM Resumes Advanced Search > [Radius: 20 miles |

Saved Searches

Saved Jobs

lights from USAJOBS

Saved Documents

Saved Documents

Application Status e ing user, please take a few minutes to review and

al edit all your profie in as been transferred to a new system. While you
are there, check out son® of the new profile questions. Having a completed USAJOBS profile will help
) you:
L login: + Save time during a job application
7/25/2012 05:36 AM

« Get your resume discovered by recruiters, if you opt to make your resume searchable
Change Photo « Customize your search experience

Change Photo
Edit Profile »

o
i\ Saved Jobs a
B\ Resumes
_ Saved Documents
&"Q < d Canrrhae . A
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On this page you can access/maneuver around the website within your account. You can view, create, upload and save documents
and resumes, save searches for quick access/viewing later and review the current status for vacancies you have already applied for.

- this is basic information, such as....name, address, etc.
SAVED DOCUMENTS DD214, SF15, Transcripts other related documents for appointment eligibility.

APPLICATION STATUS Review your status on jobs you have applied for
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1. Personal Information 2. Hiring Eligibility 3. Preferences 4. Demographic 5. Account Information
PLEASE NOTE: Fields with an asterisk { 3 ) are required fields.
Do not include the following types of information in your profile or resume: classified information, as defined in Executive Order
13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you do not wish
be made visible to recruiters.
# First Name: |Nora

Middle Name: |F
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Start by completing basic contact information and then follow instructions completing the rest of the page.
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2. Hiring Eligibility 3. Preferences 4. Demographic 5. Account Information

" Fields with an asterisk { 3 ) are required fields.

Do not include the following types of information in your profile or resume: classified information, as defined in Executive Order

13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you do not wish
be made visible to recruiters.

The following Hiring Eligibility Questions will help Federal staffers determine if you are eligible
for competitive or non-competitive jobs with the government.

# 1. Are you a U.S. Citizen? ® ves T No

# 2. Select the statement that best applies for your Selective Service registration status.

@ Iam afemale, and therefore I am exempt from registering with the Selective Service.

C  Iam a male born on or after January 1, 1960 and I have reqistered for the Selective Service. | _'LI
»
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HIRING ELIGIBILITY This is an important section as it will document all categories of your eligibility for appointment in the Federal Service.
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"WORKING W FOR AMERICA" Adwanced Search >
1. 3. Preferences 4. Demographic 5. Account Information
PLEASE NOTE: Fields with an afiffick () are required fields.
Do not include the following types of information in your profile or resume: dassified information, as defined in Executive Order
13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you do not wish
be made visible to recruiters.
The following questions are optional and can be used by Agency officials to identify applicants with skill sets and preferences
appropriate for their job or work environment. Including this information will provide recruiters with additional detail on the type of
position you are seeking. It will not exclude your resume from consideration. Your responses will also be used to help increase the
relevance of your search results.
1. Are you willing to travel?
@ Yes
C  No A
< | 3
P B > > 7:33AM
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PREFERENCES will document your willingness to perform duty related activities like traveling (TDY), willingness to accept temporary employment,

intermittent employment and so forth.
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i Profile

1. Personal Information 2] 4. Demographic 5. Account Information

PLEASE NOTE: Fields with an asterisk { %) are requi

Do not include the following types of information in your profile or resume: classified information, as defined in Executive Order
13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you do not wish
be made visible to recruiters.

Your Privacy Is Protected. This information is used to determine if our recruitment efforts are reaching all segments of the

population, consistent with Federal equal employment opportunity laws. Your voluntary responses are treated in a highly

confidential manner. Your responses are not released to the panel rating the applications, to the selecting official, to anyone else

who can affect your application, or to the public. No information taken from this form is ever placed in your Personnel file. This is

vital information not available from any other source. We can only get it directly from you. | _'_I
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Continue to complete sections 4 and 5.
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USAJOBS ! °

"WORKING WFOR AMERICA" Advanced Search =

i Profile

1. Personal Information 2. Hiring Eligibility

5. Account Information

PLEASE NOTE: Fields with an asterisk ( % ) are required fields.

Do not include the following types of information in your profile or resume: classified information, as defined in Executive Order
13526 (dated December 29, 2009); Social Security Number (SSN); or other personal or sensitive information you do not wish
be made visible to recruiters.

Required information
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Continue to complete section 5.
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Notification Settings
Notification Alerts enable you to stay informed of changes to your application status.
Select the items that you would like to be notified of via email. You may edit your preferences and unsubscribe at any time.
[ when jobs I have applied to have closed
[ when jobs I have saved are scheduled to close in three days.

[ When the status of an application I've submitted changes.

Site Map  CentactUs  Help/FAQs  Privacy Act and Public Burden Information FOIA  AboutUs USA.gov

This is a United States Office of Personnel Management websits.
USAJOBS is the Federal Gowvernment's official one-stop source for Federal jobs and employment information.
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On the bottom of section 5 you can set up notifications of your application status for jobs you applied and so forth. Be sure to click SAVE then click FINISH
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07/25/2012 05:36 AM « Get your resume discovered by recruiters, if you opt to make your resume searchable

Change Photo = Customize your search experience

Change Photo
Edit Profile »

] Saved Jobs a

w R
2 Resumes v
- weved Documents a

Resume 1: Nora's resume .

View | Delete | Renew [ Application Status a
Status: Searchable

Make Non-Searchable

Expiration Date: 1/24/2014

Format: docx file

Source: Uploaded from my computer

Build New Resume » |
Upload New Resume »

You have created 1 of 5 possible
resumes. You are able to upload and
store 5 resumes to your My USAJOBS
-
| r

Acconnt

»
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By selecting RESUMES on the main page of your account you can VIEW, DELETE and REVISE your resume. You can store up to 5 resumes. You can make your resume
searchable for offices conducting a specific recruitment. You can load a resume using one of two methods; BUILD NEW RESUME or UPLOAD NEW RESUME. If you select the
first option you will be taken through a database to complete information that will create a resume. If you choose the latter option you will upload a resume from your
computer, disk, CD or other external source.
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] N
‘4 Saved Jobs o

E Resumes a
‘ Saved Documents a

Rl
&3&_—3‘ Saved Searches ~ .
[ Application Status «
Saved Search 1: Date Posted:

Nora job search 4/2/2012
view | Edit | Delete

Saved Search 2: Date Posted:
Kansas search 6/19/2012
View | Edit | Delete

Create a new saved search »

You have created 2 of 10 possible
saved searches.

View All Saved Searches

-

| »
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When you select SAVED SEARCHES you can create, view, edit or delete job searches (only selected position types and selected areas), you can create and save 10 searches.
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#> Home . Search Jobs - My Account - Resource Center Welcome Noral | Sign out =

B
USAJOBS = video View our Advanced Search tutorial - If you would like

“WORKING WFOR AMERICA" . information on the best way to use Advanced
TUtOrlaI search, view our video tutorial before executing your
Search on USAJOBS.

Create A New Saved Search

PLEASE NOTE: Fields with an asterisk ( ) are required fields.

Keyword Search °

(=.g.: Job Title, Agency Name, Job Anncuncement #, Control #)

Pay Grade (GS) o

| [-SELECT-=|] To [-SELECT- =]
Title Search @ [ or
Series Number Search o Salary Range 0
Please enter all 4 digits when typing the Series Number. To search an entire occupation
aroup, enter only the first two digits (=.q. 08 for angineers). Whan entering multiple Series From [-SELECT-»] To [-SELECT-7]

Numbers please separate them vith @ semicolon (5).

MOTE: You may select either 2 Salary Range or a Grade Range. Some jebs may not
[ have a predstermined salary/grade. Te view these, leave the salary/grade refiners
blank.

=l
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NOTE: VIDEO TUTORIAL for creating a search.

In this section you will annotate the type of search you want (Position Title, Name of Agency, Pay Grade, Salary Range, etc)
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Location Search o

Show locations for this region: |Umted States ;l

State/Territory/Region Then Locale(s) Click buttons to add/remove

United States -

Alabama Add ==

Alaska

American Samoa

Arizona

Arkansas =< Ri

California ;l ELLIE

Agency Search o

Choose Department
Court Services and Offender Supervision Agency for DC -
Department Of Agriculture
Department Of Commerce
Department of Defense
Department of Defense - Dept. of the Air Force
Department of Defense - Dept. of the Army
Department of Defense - Dept. of the Navy ;l

Then refine your agency choice Click buttons to add/remove

N | =
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You can narrow your searches to specific locations by agency. Choose your state from the left portion; a list of localities within that region will populate then you select
your locality and click ADD.

You will repeat the same procedures for the Agency portion also.
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=< Remove ’ :I

Occupational Series Q

Applicant Eligibility @

™ Able seaman (9924)

™ Able Seaman-Maintenance (9925)

r Accounting (0510)

- Accounting Technician (0525)

I Actuarial Science (1510)

™ Administration And Office Support Student Trainee (0399)
™ Administrative Law Judge (0935)

[~ Administrative Officer (0341)

r Aerospace Engineering (0861)

I Agricultural Commedity Aid (1981)

[ Agricultural Commedity Grading (1980)

- Agricultural Engineering (0890)
—

Are you:

* 3 current or former Federal civilian employee who holds or held a
non-temporary appointment: =

* In the competitive service = in the Executive Branch or in a
position not in the Executive branch specifically included in
the competitive service by statute, or

* In an excepted service * position covered by an

interchange agreement-, or
« Eligible for reinstatemel 1 4

* A Veteran eligible for veterans' preference - or separated from the
armed forces under honorable conditions after 3 years or more of
continuous military service?

+ A person with non-competitive appointment eligibility?

C Yes ® Ne

Show only Senior Executive Service postings? 0

C  Yes @® No

Exclude postings for jobs open longer than 30 days? 0
C  Yes @® No

Sort Results Bv

ﬂl @;j@eate... _;;Docume... O[Il @ @ A W Howto

Address I

Type of Work 0 Work Schedule 0

™ permanent ™ Full-Time
r Temporary [ part-Time
[~ Term ™ shift work
™ Detail I Intermittent
[~ 1cTAP Only [~ Job Sharing LI
» »
Zl ks peskop |+ (7 G () oA

7/29/2012

You may narrow your search further by selecting the desired occupational series. IMPORTANT - be sure to annotate your APPLICANT ELIGIBILITY.

Select the type of work and work schedule you are interested in.
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Sort Results By I ICTAP Only I Job Sharing :I
& Key Word Relevance Date I student ™ Multiple Schedules

Show Jobs Posted: All Jobs hd

Save this search

Create up to ten saved searches to find jobs matching your specific criteria. They'll search around the clock and email you the results.

#*Name your Saved Search: |

How often do you want to Receive E-mail Notifications? @
C Daily ® Weekly O Monthly C None

Site Map  CentactUs  Help/FAQs  Privacy Act and Public Burden Information FOIA  AboutUs USA.gov

This is a United States Office of Personnel Management website.
USAJOSS is the Federal Government's official ane-stop source for Federal jobs and emplayment infarmation.
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Here you will NAME your search and schedule the email notification period if you desire this option. Be sure to SAVE SEARCH.
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07/25/2012 05:36 AM « Get your resume discovered by recruiters, if you opt to make your resume searchable
Change Photo = Customize your search experience

Change Photo
Edit Profile »

"‘ Saved Jobs a

Y‘; Resumes a
_ Saved Documents +

Rl
&%; Saved Searches 4 T
USAJOBS allows your application for employment maximum flexibility by giving you the ability to have
up to 10 attachments along with your resume such as: DD-214, SF-15, SF-50, OF-306, Transcripts
or other types of documents.

Document 1: =&, DD-214 - Noras DD214 Date Uploaded:
== View | Delete 7/26/2011

Document 2: [ #| Other - Noras VA letter Date Uploaded:
_IV\EW | Delete 7/26/2011

Document 3: [ #| Other - Noras Resume Date Uploaded:
_IV\EW | Delete 7/26/2011

Document 4: “Zm, SF-50 - Noras 50 Date Uploaded:

[https://my.usajobs.gov/Appiicant/MyAccount/Home )

ol
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7:38 AM
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These documents can be reused over and over for multiple applications.

By selecting SAVED DOCUMENTS from the Main Page of your account you can upload, view and delete documents that will be required for your application.
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Document 2: @ Other - Noras VA letter Date Uploaded: :I
View | Delete 7/26/2011
Document 3: @ Other - Noras Resume Date Uploaded:
View | Delete 7/26/2011
Document 4: “Zm., SF-50 - Noras 50 Date Uploaded:
Z% View | Delete 7/26/2011
Document 5: “Z8, SF-15 - Noras SF15 Date Uploaded:
Z View | Delete 7/26/2011

Upload Documents

Please enter a name for this attachment(100 characters max)
|

Document Type: Select Document:

| Cover Letter =] *l Browse..

Upload 3

| »

<
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To UPLOAD DOCUMENTS from your computer
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E Resumes a N
‘ Saved Documents a

share-@ﬂ A Check - &) Transiate - AutoFil - _~ signn 9 -

?\“E* Saved Searches a A
] Application Status +

Job Summary Job Status Application Status o
Status Updated

Human Resources Specialist, GS- Active  07/25/2012 Resume Received
0201-13/14 MP more information
National Science Foundation
Job Number: HRM-2012-0024
Pay Plan: GS-0201-13/14
Location: US-Virginia-

Arlingten

07/24/2012 Supervisory Human Resources Closed 07/24/2012 Application Received
Specialist more infogmation. ..
U.S5. Army Network Enterprise " "
Technology Command/9th Army Signal rmation for application 74800467
Command
Job Number: S5CDZ12980288704021
Pay Plan: G5-0201-13/13
Location: US-Georgia-Fort

Gordon

[https://my.usajobs.gov/Appiication/ApplyHistoryPost?applD=74800467&posiion DoclD... |
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Position — By clicking on the link you can view the announcement

Application Status — By reviewing this column you can see your current status as it pertains to
the position you applied for

More information link — By accessing here you will be able to see detailed status
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07/25/2012 Human Resources Specialist, GS- Active 07/25/2012 Resume Received LI
0201-13/14 MP more information...
National Science Foundation
Job Number: HRM-2012-0024
Pay Plan: GS-0201-13/14
Location: Us-Virginia-
Arlington
07/24/2012 Supervisory Human Resources Closed 07/24/2012 Application Received
S t more information. ..

e
U.S. Army Network Enterprise
Technology Command/9th Army Signal

Command

Job Number: SCDZ12980288704021
Pay Plan: GS-0201-13/13
Location: US-Georgia-Fort

Gordon

07/24/2012 Management and Program Analyst Closed 07/24/2012 Application Received

Army Installation Management Command more information...
Job Number:  SWEM12965844710569
Pay Plan: GS-0343-12/12

Location: US-Kansas-Fort Riley

Notification Settings | View All Applications

Site Map  Contact Us  Help/FAQs  Privacy Act and Public Burden Information  FO About Us  USA.gov

This is a United States Office of Personnel Management website.
USAJOSS is the Federal Government's official ane-stop source for Federal jobs and employment infarmatian.
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1:29 PM
7/31/2012 -

updates of vacancies you applied-for see next slide for more details.

Notification Settings — By clicking here you can set up how you will be notified for status
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* Your Answer |Jane :l

Notification Settings
Notification Alerts enable you to stay informed of changes to your application status.
Select the items that you would like to be notified of via email. You may edit your preferences and unsubscribe at any time.
[¥ When jobs T have applied to have dosed
[ when jobs I have saved are scheduled to close in three days.

¥/ when the status of an application I've submitted changes.

Site Map  CentactUs  Help/FAQs  Privacy Act and Public Burden Information FOIA  AboutUs USA.gov

This is a United States Office of Personnel Management websits.
USAJOBS is the Federal Gowvernment's official one-stop source for Federal jobs and employment information.
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Be sure to click SAVE IF YOU MAKE CHANGES
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07/24/2012

07/24/2012

07/03/2012

07/03/2012

06/20/2012

nci1nianan

ray Pian:
Location:

G5-UZUL- 13/ 14
US-Virginia- Arlington

Supervisory Human Resources Specialist

Job Number: SCDZ12980288704021
Pay Plan: GS-0201-13/12
Location: US-Georgia-Fort Gordon

Management and Program Analyst

Job Number: SWEM12965844710569
Pay Plan: GS-0343-12/12
Location: US-Kansas-Fort Riley

HUMAN RESOURCES SPECIALIST

Job Number: WA684719-LM
Pay Plan: G5-0201-13/13
Location: Us-District of Columbia-

Washington DC Metro Area

HUMAN RESOURCES SPECIALIST (R&P), GS
S0201-7/9/11/12

Job Number: CA-12-36

Pay Plan: GS-0201-07/12

Location: US-Kansas-
Lawrence

Lead Human Resources
Classifn, Recruit & Plac

Job Number: 12-1151060005-2315G-JA
Pay Plan: GS-0201-12/12
Location: US--Forest Service

Locations

Closed

Closed

Closed

Closed

Closed

Alenad

U.S. Army Network Enterprise

Technology Command/9th
Army Signal Command

Army Installation
Management Command

Federal Mediation and
Conciliation Service

Interior, Bureau of Indian
Affairs

Forest Service

07/24/2012

07/24/2012

07/03/2012

07/03/2012

06/20/2012

nefinfanin

Application Received
more information...

Application Received
more information

Application Incomplete
more information...

Application Received
more information...

Application Status Not
Available
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7/31/2012 -
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05/17/2012 Human Resources Specialist Closed Office of the Chief of Staff of 05/31/2012 Eligible - Application Not

Job Number: WTKC12862021662278 the Army Referred to Selecting Official

Pay Plan: GS-0201-12/12 more information...

Location: US-California-Los Angeles
05/15/2012 Human Resources Specialist (Leader), GS Closed Environmental Protection 05/31/2012 Eligible - Application Referred

-0201-13 Agency to Selecting Official

Job Number: SSC-LV-2012-0005 more information. ..

Pay Plan: GS-0201-13/13

Location: US-Nevada-Las Vegas

Notification Settings
Notification Alerts enable you to stay informed of changes to your application status.
Select the items that you would like to be notified of via email. You may edit your preferences and unsubscribe at any time.
¥ When Jjobs I have applied to have closed.

¥ When the status of an application I've submitted changes.

Site Map  CentactUs  Help/FAQs  Privacy Act and Public Burden Information FOIA  AboutUs USA.gov

This is a United States Office of Personnel Management websits.
USAJOBS is the Federal Gowvernment's official one-stop source for Federal jobs and employment information.
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Another notification setting option is at the bottom




